Topic: Efficient Keyboarding

Student Goal: Touch Typing without looking at the keyboard to ensure the most words per minute with the least amount of errors.

This finger placement is the fundamental position for touch typing, from which it is possible to press all the other keys.

A few tips for efficient and correct use of the keyboard.

· In order to maximize your success, do not glance at the keyboard. 

· The fundamental position (HOME ROW) can easily be found without looking at the keyboard - there are bumps on the letters 'F' and 'J' (at the bottom of the key). 

· You will be practicing keyboarding in three ways:

· Deliberately 3-minutes per day with Comprehensible text (meaningful) & gibberish (We are working on muscle memory)
· Throughout all of your Computer Application assignments 
· Anytime you are using a computer keyboard
· The number of words per minute indicates your typing level and error rate are two ways to measure keyboarding ability. 

· Throughout the course, each student should be building speed and accuracy through repetition and the practicing of good keyboarding habits.
