Formulas 

1. Start Excel.

2. Open a new workbook and save it as formulas.xls

3. Type the information given in the table below into the worksheet

	Sales Division
	2013
	2014

	North
	53412
	58455

	South
	23100
	19254

	East
	45378
	48622

	West
	61823
	68566


4. In cell D1, type Increase/Decrease. Increase the width of the column so that the text fits.

5. In column D, calculate the increase or decrease in sales for each Sales Division from 2013 to 2014.

6. In cell A6, type Totals.

7. In row 6, calculate the total sales for each year.

8. In cell A7, type Average

9. In row 7, calculate the average sales of each Sales Division for each year.

10. Format all sales figures as currency, with 2 decimal points.
11. Include gridlines (or a border for all cells that have data or values) in this spreadsheet.

12. Make sure all columns are wide enough for the values in their cells.
13. Align all columns (A through D to the right).

14. Align just column A to the left.
15. Format all negative numbers on spreadsheet in red

· Don’t just change the font color of negative numbers to red – I want you to customize the cells so that a negative number will automatically appear in red font color. 
16. Apply bold format to all column and row labels to distinguish themselves from the cells with data

17. Make sure all cells are wide enough to fit all cell contents
18. Wrap the text in cell D1 so it’s not an extremely wide column.

19. Select the range of cells that have data and Set the Print Area (do not print though)
20. Laugh a little.

